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conversion to a career appointment. 
Such request must be made on or be-
fore the end of the notice period. 

(i) If the employee requests conver-
sion to career, the agency will convert 
the employee to a Senior Executive 
Service career appointment. The em-
ployee may be assigned to a ‘‘general’’ 
or a ‘‘career reserved’’ position. The 
name of the individual and basis for ap-
proving the request must be published 
in the FEDERAL REGISTER. 

(ii) If the employee does not request 
conversion to career, the agency will 
convert the employee as provided for in 
paragraphs (b) (1) and (2) of this sec-
tion. 

(4) In lieu of action under paragraph 
(b) (1), (2), or (3) of this section, the 
agency may separate the employee 
from the civil service. 

Subpart D—Qualifications 
Standards 

SOURCE: 54 FR 9758, Mar. 8, 1989, unless oth-
erwise noted. 

§ 317.401 General. 
(a) The head of each agency is re-

sponsible for establishing qualifica-
tions standards for Senior Executive 
Service (SES) positions in accordance 
with the procedures described in this 
subpart. 

(b) A written qualification standard 
must be established for a position be-
fore any appointment is made to the 
position. If a position is being filled 
competitively, the standard must be 
established before the position is an-
nounced. 

[54 FR 9758, Mar. 8, 1989, as amended at 60 FR 
6385, Feb. 2, 1995] 

§ 317.402 Career reserved positions. 
(a) The qualifications standard must 

be in writing and identify the breadth 
and depth of the professional/technical 
and executive/managerial knowledges, 
skills, and abilities, or other qualifica-
tions, required for successful perform-
ance in the position. 

(b) The standard must be specific 
enough to enable applicants to be rated 
and ranked according to their degree of 
qualifications when the position is 
being filled on a competitive basis. 

(c) Each qualifications criterion in 
the standard must be job related. The 
standard may not emphasize agency-re-
lated experience, however, to the ex-
tent that it precludes otherwise well- 
qualified condidates from outside the 
agency from appointment consider-
ation. 

(d) The standard may not include— 
(1) A minimum length of experience 

requirement beyond that authorized 
for similar positions in the General 
Schedule; 

(2) A minimum education require-
ment beyond that authorized for simi-
lar positions in the General Schedule; 
or 

(3) Any criterion prohibited by law or 
regulation. 

§ 317.403 General positions. 
An agency may apply the criteria in 

§ 317.402 when developing qualifications 
standards for general positions. If it 
does not, OPM must be consulted be-
fore the agency develops the standard. 

§ 317.404 Retention of qualifications 
standards. 

If a qualifications standard is 
changed, or a position is cancelled, the 
former standard shall be retained for 2 
years. 

Subpart E—Career Appointments 

SOURCE: 54 FR 9758, Mar. 8, 1989, unless oth-
erwise noted. 

§ 317.501 Recruitment and selection 
for initial SES career appointment 
be achieved from the brightest and 
most diverse pool possible. 

(a) Executive Resources Board (ERB). 
The head of each agency shall appoint 
one or more ERBs from among employ-
ees of the agency or commissioned offi-
cers of the uniformed services serving 
on active duty in the agency. The ERB 
shall, in accordance with the require-
ments of this section, conduct the 
merit staffing process for initial SES 
career appointment. 

(b) Recruitment. (1) As a minimum, 
the source of recruitment to fill a SES 
position by career appointment must 
include all groups of qualified individ-
uals within the civil service (as defined 
by 5 U.S.C. 2101). It may also include 
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